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Preface to the Second Revised Edition
There was an immediate need to revise our book  ‘Art of Effective English Writing’ so as 

confirm to recent changes in the syllabus of ICSE for the year 2008 onwards.
Besides adding new composition addressing a variety of subject in the essays and the letter 

section . We have added a NEW GRAMMAR SECTION keeping the syllabus in view. Besides this 
the MODEL TEST PAPERS and the SOLVED ICSE QUESTION PAPERS have been updated 
to make it more useful and relevant.

We are indeed grateful to the comments and valued suggestion we have received from numerous 
students and teachers across the country. We have tried to incorporate their suggestion  in this book. 
However we would welcome your comments to further improve on the same.

MEENA SINGH
O.P. SINGH

Disclaimer : While the authors of this book have made every effort to avoid any mistake or omission and have used their skill, 
expertise and knowledge to the best of their capacity to provide accurate and updated information. The authors and S. Chand 
does not give any representation or warranty with respect to the accuracy or completeness of the contents of this publication 
and are selling this publication on the condition and understanding that they shall not be made liable in any manner whatsoever. 
S.Chand and the authors expressly disclaim all and any liability/responsibility to any person, whether a purchaser or reader 
of this publication or not, in respect of anything and everything forming part of the contents of this publication. S. Chand shall 
not be responsible for any errors, omissions or damages arising out of the use of the information contained in this publication.
Further, the appearance of the personal name, location, place and incidence, if any; in the illustrations used herein is purely 
coincidental and work of imagination. Thus the same should in no manner be termed as defamatory to any individual.

Preface to the Fourth Revised Edition

The Council of Indian School Certificate Examination New Delhi, has made changes in the 
English language syllabus for ICSE examinations, from the year 2012 onwards. This necessitated 
revision of the book. Besides updating the book, a new section on listening (aural) and speaking 
(oral skills) has been added. This now forms an integral part of the internal assessment process, for 
English language examination for class IX and X. 

Specific changes in the new edition are :  
• A NEW section on LISTENING (AURAL) AND SPEAKING (ORAL) SKILLS with internal 

assessment syllabus, guidelines for examination and exercises for practice.
• Recent Essays and Letters Section with latest essays and letters.
• Comprehension and grammar section
• LATEST SOLVED ICSE QUESTION PAPERS.

The above changes would augment the language skills of the students, to face the ICSE 
examination with confidence.
 Any suggestions for further improvement of the book are most welcome.

Meena Singh
O.P.Singh
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REVISED SYLLABUS OF 
 ICSE FOR THE YEAR 2012 ONWARDS

AIMS:
1. To develop and integrate the use of the four language skills, i.e. listening, speaking, reading 

and writing for the purpose of effective  communication.
2.  To develop a functional understanding of the grammar, structure and idiom of the language.
3.  To develop the capacity to read efficiently and access information effectively.
4.  To develop an appreciation of good literature.
5.  To experience, through literature, the thoughts and feelings of the people of the world.

The paper will be of two hours duration.
  Paper 1 :  English Language 80 Marks 
                            Internal assessment 20 Marks 

PAPER 1 -- ENGLISH LANGUAGE
(Two hours) - 80 marks

Four questions will be set, all of which will be compulsory.
Question 1: Candidates will be required to write a composition from a choice of subjects 

which will test their ability to: organise, describe, narrate, report, explain, persuade or argue, present 
ideas coherently, compare and contrast ideas and arrive at conclusions, present relevant arguments 
and use correct style and format. The subjects will be varied and may be suggested by language or 
by other stimuli such as pictures. The subjects will be so chosen so as to allow the candidates to draw 
on first hand experience or to stimulate their imagination.

With one subject, a number of suggestions about the content of the composition will be given, 
but the use of the suggestions will be optional and a candidate will be free to treat the subject in any 
way that he/she chooses.

The organisation of subject matter, syntax, punctuation, correctness of grammatical 
constructions and spelling will be expected to be appropriate to the mode of treatment required by 
the subject.

Question 2: Candidates will have to write a letter from a choice of two subjects requiring 
either a formal or an informal mode of treatment. Suggestions regarding the content of the letter 
may be given. The layout of the letter with address, introduction, conclusion, etc., will form part of 
the assessment. Candidates will be expected to be familiar with the use of appropriate salutation, 
format and style for letters.

Question 3: An unseen passage of prose of about 500 words will be given. Uncommon items 
of vocabulary, or structure will be avoided. One question will be set to test vocabulary. Candidates 
will be required to show that they understand the words/phrases in the context in which they have 
been used. A number of questions requiring short answers will also be asked on the passage. These 
questions will test the candidates’ ability to understand the explicit content and organisation of the 
passage and to infer information, intentions and attitudes from it.

The last question will consist of a summary that will test the candidates’ ability to distinguish 
main ideas from supporting details and to extract salient points to re-express them in the form of a 
summary. Candidates will be given clear indications of what they are to summarise and of the length 
of the summary.

Question 4: There will be a number of short answer questions to test the candidates’ knowl-
edge of functional grammar, structure and usage of the language. All the items in this question will 
be compulsory. They will consist of sentence completion, multiple choice or other short answer type 
of questions.
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INTERNAL ASSESSMENT – SYLLABUS
LISTENING (AURAL) AND SPEAKING (ORAL) SKILLS

For ICSE Examinations in and after 2012
Paper 1 English Language

 1.  Schools will prepare, conduct and record assessments of the Listening and Speaking 
Skills of candidates as follows

  Class IX: Three assessments in the course of the year.
  Class X: Two assessments in the course of the year.
 2.  Pattern of assessment.

 (a) Listening Skills.
  A passage of about 300 words is read aloud by the examiner twice. The first time 

at normal reading speed (About 110 words a minute) and the next time at a slower 
speed. Candidates may make brief notes during the reading. They then answer an 
objective type test based on the passage on the paper provided.

  The recommended number of candidates at a sitting is 30.
  (b) Speaking Skills.
  Each candidate is required to make an oral presentation of about two minutes, which 

will be followed by a discussion on the subject by the examiner, for about three 
minutes.

  Subject for presentation may include narrating an experience, providing a descrip-
tion, giving direction how to make or operate something, expressing an opinion, 
giving a report, relating an anecdote, or commenting on a current event.

  A candidate may refer to brief notes in the course of the presentation but reading or 
excessive dependence on notes will be penalized.

  It is recommended that the candidates be given an hour for preparation of their sub-
ject for presentation and that they may be given a choice of subject, on a common 
paper.

  Evaluation.
  The assessment will be conducted jointly by the subject teacher and the external 

examiner who will each assess the candidates (The External Examiner may be a 
teacher nominated by the Head of the School who could be from the faculty but 
not teaching the subject in the section / class. For example, a teacher of English 
of Class VIII may be deputed to be an External Examiner for Class X).

  Award of Marks
  Listening Skills: 10 marks 
  Speaking Skills: 10 marks.
  The total marks obtained out of 20 are to be sent to the Council by the Head of the 

School. The Head of the School will be responsible for the entry of marks on the 
mark sheet provided by the council.
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  Schools are required to maintain a record of all assessments conducted in Listening 
and Speaking Skills for candidates of class IX and X. These include copies of the 
assessment tests, topics for presentation and marks awarded. The record will be main-
tained for a period of two months after the ICSE (10) examinations of the candidates 
concerned.

Internal Assessment in English Language. Guidelines for marking with 
grades –Aural Assignment for class IX and X

Grade Understanding/Com-
prehension Main Idea, 

Central Theme

Recall Vocabulary Centext/Correlation to 
Other Areas

Marks

I The candidate accurately 
understands the central 
idea of the passage as 
well  as  the  relevant 
points in the selected 
passage/talk

The candidate recalls 
all the important 
points made (written/
verbal)

The candidate uses 
appropriate and correct 
vocabulary while 
recalling the points 
made.

The candidate clearly 
understands the 
context and can widely 
correlate the passage to 
the other areas.

3

II The candidate gives 
ideas farily close to the 
central/main idea of 
the passage as well as 
understands some of the 
relevant points heard 
in the selected passage/
talk. 

The candidate 
recalls some of the 
important points 
made (written/
verbal). 

The candidate uses 
correct but simple 
vocabulary while 
recalling the points 
made.

The candidate can 
moderately understand 
the context of the 
passage and can 
moderately correlate 
the passage to the other 
areas.

2

III The candidate cannot 
fully comprehend the 
passage and gives only 
a few ideas related to 
the central theme of the 
passage

The candidate recalls 
very few of the 
important points 
made (written/
verbal).

The candidate makes 
various errors in 
vocabulary while 
recalling the points 
made.

The candidate can only 
faintly understand the 
context of the passage 
and relate it to the other 
areas.

1

IV The candidate is neither 
able to understand the 
central/main idea of 
the passage; nor able 
to understand relevant 
points heard in the 
passage/talk.

The candidate is 
unable to recall the 
important points 
made (written/verbal)

The candidate uses 
incorrect vocabulary 
while recalling the 
points made

The candidate is uable 
to understand the 
context of the passage 
and is unable to 
correlate the passage to 
the other areas.

0
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Internal Assessment in English Language. Guidelines for marking with 
grades –Oral assignment for class IX and X

Grade Fluency of 
language

Subject 
matter

Organization Vocabulary/ 
Delivery

Understand-
ing

Gestures Marks

I Speaks with 
fluency and has 
full operational 
command over 
the language.

Matter is rel-
evant, rich 
in content 
and original

Content is 
well sequenced 
and well 
organized

Uses ap-
propriate vo-
cabulary and 
pronounces 
words cor-
rectly

While speak-
ing, the 
candidate 
emphasizes 
the important 
points

Uses natural 
and spontane-
ous gestures 
that are not out 
of place.

3

II The candidate 
speaks with 
fairly good 
fluency and 
has reasonable 
operational 
command of the 
language. 

Subject mat-
ter is mostly 
relevant, 
consisting of 
few original 
ideas 

The content is 
satisfactorily 
sequenced and 
well orga-
nized 

The candidate 
pronounces 
most words 
correctly and 
uses simple 
vocabulary

While speak-
ing, the 
candidate em-
phasizes most 
important 
points.

Uses some 
natural gestures

2

III The candidate 
speaks with 
poor fluency and 
does not com-
municate except 
for the most 
basic informa-
tion.

The subject 
matter is 
irrelevant 
and lacks 
originality

The subject 
content is very 
poor and lacks 
organisational 
structure

The candidate 
pronounces 
many words 
incorrectly 
and uses 
inappropriate 
vocabulary

While speak-
ing, the 
candidate em-
phasizes some 
important 
points.

Uses very 
few natural 
gestures 

1

IV The candidate 
cannot com-
municate even 
the most basic 
information

The subject 
matter is 
negligible

The subject 
content com-
prises of mere 
words with 
no structured 
sentences.

The candidate 
is unable 
to correctly 
pronounce 
most words 
and has 
a limited 
vocabulary

While speak-
ing, the candi-
date is unable 
to emphasize 
important 
points.

Uses no natural 
gestures

0
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1. ‘Money causes more harm than good’. Express your views either for or against 

the statement. ICSE–2012
2. Modes of communication are constantly changing. What are some of these 

changes? Say which one change you like the best and why?   ICSE–2012
3. Private tuitions are a necessary evil. Give your views either for or against the 

statement.               ICSE–2011
4. Children’s day is celebrated in your school every year. Write what you particularly 

liked about this year’s celebration. What did you learn from the efforts of those 
who planned and organised the function? How did you express your gratitude to 
them?  ICSE–2011
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important to you and how you achieved it. Describe how you felt on achieving 
it. ICSE–2010

6. ‘More lessons are learnt on the sports field than in the classroom’. Express your
 views either for or against the statement. ICSE–2010
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10. Give an account of the ways in which advertising has affected modern life.       
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12. There is no scope for adventure in this modern world. Give your views for or 

against the statement.  ICSE –1997
13.  The impact of modern entertainment on society, provide a balanced write up of 
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15.  What you like or dislike about being a teenager?   ICSE –1992
16. ‘The wealthy are not happy’. Give your views for or against the statement.
   ICSE –1993
17. ‘Success depends on opportunity and not character’. Express your views for or 

against the statement.  ICSE –1990 
18. The best things in life are free. Give your views for or against the statement.
   ICSE –1991
19. Should the use of polythene be banned. Give your views for or against the 

statement.  
20. ‘Should capital punishment be abolished’. Give your views for or against the 

statement.  
21. ‘If you would have peace, prepare for war’. Give your views for or against the 

statement.  
22.  ‘Our forefathers were luckier than us’. Give your views for or against the state-

ment.
23. The greater the power the more dangerous the abuse. Give your views for or 

against the statement.  
24. Environmental pollution is a cause for concern.  Provide a balanced write up of 

your views on the subject.  
25. Student’s indiscipline is a burning problem. What according to you are its causes 

and remedies ? 
26.  Joint family system has lost  its value in the present day context. Give your views 

for or against the statement. 
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35. Child labour should be banned. Give your views for or against the statement. 
36.  Women in India are under privileged. Give your views for or against the state-
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are a dismal failure. Write how and what you think should be done to remove 
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51.  Looking back at the last ten years of your life, describe the events that have been 
significant in shaping your personality.  ICSE–2003

52.  Write a short story to  illustrate the proverb, ‘Knowledge is power’. ICSE–2003
53.  ‘Society is influenced more by show than by substance’. Relate an incident from 

your experience, which brings out the truth of this statement.  ICSE–2002
54.  It was a long awaited climax to your period of training for the parachute regiment 

–the day of the first jump! Describe how you prepared yourself for the parachute 
drop, the drop itself, and your feeling after the event.  ICSE–2002

55.  You have just interviewed a famous person at his /her residence. Write an account 
of the whole experience. You may include the following points. ICSE–2002

56.  Describe a weekly market scene in your area. State why you like or do not like 
the scene.  ICSE–2001

57.  You have been on a plane journey recently. While going through a cloud the plane 
develops engine trouble. Describe what took place in the plane and how you were 
saved.   ICSE–2000
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58.  One of your parents has influenced you considerably. Give details of the 
influence.  ICSE–2000

59. Write a story beginning with “I do not believe in ghosts.....”  ICSE–1999
60.  On a train journey you detect a bomb in the compartment, you help in evacuat-

ing and rescuing the passengers and in the confusion lost your baggage. Give a 
detailed account of your adventure.  ICSE –1998

61.  Rivers and lakes are always interesting and commercially important to people who 
live near them. Describe some of the ways in which people living close to a lake 
or a river use it to their advantage commerically and also for their  relaxation and 
amusement all through the year.  ICSE–1999

62.  You are sleeping in your bedroom. Someone knocks at your door. You wake up 
to see a boy who says he has come from outer space. Write an account of what 
he tells about his life in space.  ICSE –1998

63. Write a story in which a suitcase, a photographer and a soldier playing an important 
role.  ICSE–1997

64.  You have represented your school in national inter–school competition. Describe 
your excitement on being selected, the competition and the joy you felt at having 
brought honours to your school.  ICSE –1996

65.  There are several humorous incidents that occur in every family. Describe one 
such event that you and your family found really amusing or Describe one 
embarrassing/awkward incident that you and your family found really amusing. 
 ICSE –1991 

66. Write a story on two old women, a small child and an aeroplane–playing an 
important role or Write a story titled ‘The hijacking’.   

67. Write a short story titled ‘What is real’. 
68. Write a composition titled ‘The Great Fraud’or ‘The betrayal’. 
69. Write a composition beginning with. “If only I had told the truth”.   
70. A Day when everything went wrong in school.  
71.  Write an original story  about a man, whose  doctor  has given him three months 

to live.  
72. You have to catch a bus, write what you saw at the bus station and your experi-

ence there before your bus arrived or A visit to a bus station. 
73.  You had to go to the railway station to receive your friend.The train was one hour 

late. Hence you had to wait at the station. Describe what you saw and felt or The 
scene at the railway station. 

74. A fighter pilot who is believed to be killed in action returns home four years later. 
Write a story on what awaits him. 

75. An entertainment program organised by you on ‘Teachers Day’ ends in a flop. 
Give an account of your feelings and your assessment as to what went wrong. 

76. The Quarrel 
77.  Write a story with the following ending. It was exactly as he had said it would 

be. 
78.  Write about a wedding ceremony of your friend in which you took an active part.
79.  You have just returned from a cyclone affected area. Write an account of what 

you saw and what measures are necessary for the rehabilitation of the people. 
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