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Preface
Learners’ English Grammar and Composition is an activity-based series specially designed to 
meet the needs of pupils in Indian schools today. This graded series, comprising eight books, 
is intended for classes 1 to 8 and leads up to Learners’ English Grammar and Composition for 
classes 9 and 10, which has been in use since 1990.

The present series is largely based on a study of the current trends in school syllabi and recent 
developments in the treatment of English grammar and composition. The main objective of this 
series is to equip learners with the ability to use English effectively in real-life situations. Special 
attention has been paid to the points of structure and usage which are usually problematic to 
non-native speakers of English. The major focus is rightly on the area of verbs, which is the most 
important aspect of grammar and is evidently the most difficult for Indian learners to master. 

The series aims at simplicity of language and simplicity of treatment. The grammatical explanations 
in particular have been made very clear and easy to understand. The material has been graded 
with the utmost care. There are various types of exercises, most of which are judiciously geared 
towards mixed-ability classes. The units on comprehension and writing skills set out to help 
learners to put their knowledge of grammar to more practical use and widen their communicative 
ability. 

It is hoped that this need-based series, enlivened by full-colour illustrations, will be liked by both 
pupils and teachers, and found suitable for use in CBSE- and ICSE-affiliated schools as well as 
State Board schools.

I am indebted to numerous grammarians and writers on methodology, mainly to P.C. Wren, H. 
Martin,  John Eastwood, Michael Swan, Raymond Murphy, Adrian Doff and Penny Ur, whose 
books have been of great help. I acknowledge the assistance of my sons, Koteswara Rao and 
Murali Mohana Rao, in organizing the material.

I am inexpressibly grateful to Messrs S.Chand And Company Pvt. Ltd., whose confidence in me 
has been a stimulus to this kind of projects. 

Dr. N.D.V. PRASADA RAO

Disclaimer : The author of this book has made every effort to avoid any mistake or omission and has used his skill, expertise and knowledge to the 
best his capacity to provide accurate and updated information. The author and S. Chand do not give any representation or warranty with respect 
to the accuracy or completeness of the contents of this publication and are selling this publication on the condition and understanding that they 
shall not be made liable in any manner whatsoever. S.Chand and the author expressly disclaim all and any liability/responsibility to any person, 
whether a purchaser or reader of this publication or not, in respect of anything and everything forming part of the contents of this publication. 
S. Chand shall not be responsible for any errors, omissions or damages arising out of the use of the information contained in this publication.
Further, the appearance of the personal name, location, place and incidence, if any; in the illustrations used herein is purely coincidental and work 
of imagination. Thus the same should in no manner be termed as defamatory to any individual.
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The words of a dictionary are arranged in alphabetical order 
(= in the order of the alphabet*) so that we can find any word 
easily. Words beginning with the same letter are arranged 
according to the second letter. For example, bless comes 
before bright because ‘l’ comes before ‘r’ in the alphabet. If 
the first two letters in each word are  the same, the words are 
arranged according to the third letter. If the first three letters 
in each word are the same, the words are arranged according 
to the fourth letter and so on. Study the lists of words below. 
They are put in alphabetical order.

candle cloak credit (The first letter of each word is the same.)

creep crisp crumb (The first two letters are the same.)

earl earn earth (The first three letters are the same.)

trail train traitor (The first four letters are the same.)

A dictionary usually has a pair of words at the top of each page, like this :

build bunch 94

or like this :

build 94 bunch

These are called guide words. They guide us in quickly finding the word we want. 
The guide word on the left tells us the first word given on that page, and the one on 
the right tells us the last word. For example, if we are trying to find the word bulk, 
we look at the guide words in the b part till we see the pair between which bulk 
comes. We find bulk on page 94 in the dictionary referred to above.

*a    b    c    d    e    f    g    h     i     j     k     l    m     n    o    p    q    r    s     t    u    v   w    x    y    z

1 Finding Words in a
Dictionary
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Some dictionaries have only one guide word on each page. They have one word on 
the left page and another on the right page. The guide word on the left page tells us 
the first word given on that page, while the guide word on the right page tells us the 
last  word on that page.

Exercise I...
Arrange each of these groups of words in alphabetical order.

 1. mass marsh mayor match

  ____________________________________________________________________

 2. guilt guest guess guide

  ____________________________________________________________________

 3. launch lead lawn laser

  ___________________________________________________________________

 4. tribe trifle trick trial

  ___________________________________________________________________

Exercise II...
Below are given the top parts of four pages from a dictionary. Look at the guide 
words and mention the numbers of pages where you can find the words that follow.

force form 138 form fossil 139

foul fraud 140 freckles friendly 141

 1. fort ________________ 7. fork ________________

 2. fountain ________________ 8. freight ________________

 3. fragile ________________ 9. fortune ________________

 4. forgive ________________ 10. freedom ________________

 5. freeze ________________ 11. forge ________________

 6. fraud ________________ 12. former ________________
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Words are divided into eight classes according to the 
work that they do in a sentence. They are: nouns, 
pronouns, verbs, adjectives, adverbs, prepositions, 
conjunctions and interjections. These word classes 
are often called parts of speech. Modern grammars 
include another word class called determiners.

A noun is a word which names or refers to a person, 
animal, place or thing. The words doctor, Gopal, 
cow, city, Mumbai, camera, beauty, cleverness and 
friendship are all nouns.

A pronoun is a word used instead of a noun. The main pronouns include I, you, we, 
he, she, it, they, me, us, him and her.

A verb says what a person or thing does (e.g. go, speak, do, shine) or what happens 
(e.g. die, happen, rain).

A few verbs like be, become, remain and have express a state or condition.

An adjective is a word which describes or adds to the meaning of a noun or pronoun. 
For example, good (in “a good student”), interesting (in “an interesting programme”) 
and angry (in “He was angry”) are adjectives.

A determiner is a word that comes before a noun and limits the meaning of the noun or 
makes it clear. Determiners include the, a, an, this, these, that, those, each, every, all, 
both, some, any, my, your, her, their, one, two, etc. Most of the determiners (almost 
all except the and a/an) are often treated as adjectives in traditional grammars.

An adverb is a word that mainly adds to the meaning of a verb and says how, where 
or when something happens (e.g. He drives carefully. Come here. They arrived 
yesterday).

Sometimes an adverb adds to the meaning of an adjective (e.g. quite correct) or 
another adverb (e.g. very quickly).

2 Parts of Speech
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A preposition is a word like at, in, to, with, on, for and under, which is used before 
a noun or pronoun to show place, time, manner, etc.

A conjunction is a joining word such as and, but, yet, or, if, though, because and 
when. It joins words or groups of words.

An interjection is a word that expresses a strong sudden feeling. Oh, hey, hello, 
wow, shh, ouch and hurrah are interjections.

Exercise ...
Name the parts of speech of the words in pink.

The teacher looked through Anil’s homework and said, “I 
don’t understand how it is possible for a single person to 
make so many mistakes.”

“It was not a single person, sir,” said Anil proudly. “My 
father helped me.”

“Oh!” the teacher exclaimed. “Did he?”

Write your answers on the lines below.

 1. homework 

 2. and 

 3. for 

 4. single 

 5. mistakes 

 6. was 

 7. proudly 

 8. helped 

 9. oh 

 10. he 
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A sentence is a group of words which makes complete sense. 

A written sentence begins with a capital letter and ends with a full stop (.), a question 
mark (?) or an exclamation mark (!).

A sentence can be a statement, a question, a command or an exclamation. 

Study the following examples : 

 1. She is using the computer.

 2. Have you switched on the computer?

 3. Switch on the computer.

 4. How useful the computer is!

The first sentence says or states something. It is a statement.

Sentence 2 asks about something. It is a question.

Sentence  3 tells somebody to do something. It is a command.

Sentence 4 expresses a strong feeling. It is an exclamation.

Here are further examples.

Statements

The moon goes round the earth.

Good pupils work hard.

Questions

What are you doing? 

How long have you lived here?

3 Sentences
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