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INTERVIEW



INTRODUCTION

The main idea behind an interview is to determine the
personal suitability of the candidate for a particular job.
It is the final hurdle which the candidate has to cross in

order to get the job which he seeks. The interview is employed
as   supplementary    to  the  written  examination  and  is   an
additional test at which the personal qualities of the candidate
such as intelligence, behaviour, ready wit, presence of mind
and habits are assessed. A candidate may have obtained a first
class degree but he may not fare well at the interview and may
be found unfit for the job for which he has applied. Many
candidates who pass the written test with credit are unable to
impress the interviewers and are, therefore, rejected.

Interview is an important stage before final selection is
made for any post. Only a few posts are filled without inter-
view. Generally for each post four to five or more in certain
cases candidates are called for interview. There are certain
posts where interview alone plays the decisive role. Therefore,
any one seeking a job must prepare himself for the interview to
avoid frustration.

The candidate has to remember that the interviewers
are persons of wide knowledge and experience. They are able
to judge the real character and worth of a person by his
speech, expressions and self-presentation. They know every-
thing about the job and the type of work and responsiblities
that the candidate has to shoulder. They have a mental picture
of the person who would be best fitted for the job and they can
judge how far the candidate coincides with this person who is
their ideal. The interviewers would not mind if the candidate is
a little short of their expectations but he has to prove that he
has a real aptitude for the job and can acquit himself credi-
tably in it.
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The candidate, therefore, has to give his best to the
interviewers. He must remember that the first impression is
the last impression. In the very beginning he should impress
the interviewer with his knowledge, intelligence and confidence.
He should so manipulate the questioning or the trend of
conversation that it may project his good points and hide his
weaknesses. The candidate should not get perturbed when the
interviewer tries to screen him and play on his nerves. He
should try to retain his politeness, cheerfulness and patience
to the end displaying his interest and sincerity in the interview
all the time. The candidate should never feel offended or
annoyed at questions of personal type which he would other-
wise not have liked to be asked but should answer them
sincerely and in a pleasing and convincing way avoiding false
or overstatements. Brief, t o the point, but clear expression is
always likely to impress the members of the interview board.

PREPARATION FOR THE INTERVIEW

A candidate has to prepare for the interview which he is
going to face. He has to keep in mind the type of interview that
he has to face. He may have to appear before an employer or a
board of interviewers. Whatever be the type of interview, the
candidate must possess certain general qualities like cheer-
fulness, politeness, affability, likeableness, good manners and
behaviour. In order to be successful in life it is very necessary
that parents and teachers should discover the most suitable
career for the child and the child should be made conscious of
the responsibilities and possibilities of such a career. His
preparations should be directed from the very beginning to
fulfil the mission of his life.

As soon as the boy knows what career he has to enter,
he has to start preparing for making himself fit for that
position in everyway. He should develop in himself the quali-
ties, habits and behaviour required for his future calling. The
future doctor has to cultivate in himself a deep interest in
human physiology, biology and chemistry. The future teacher
has to develop interest in child psychology, the quality of
leadership and individual confidence and so on.

A boy, who thus starts his preparations, will not find
the interview something taxing or terrifying. His interest in his
career would have led him to gather all the knowledge and
information connected with his job that will give him the
confidence without which success at the interview is very
doubtful. Such a candidate may fail to answer some questions
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correctly but he will surely impress the interviewers with his
deep interest and liking for the job and will, therefore, win
their favour. It is, therefore, in the best interests of a boy to
start preparations for his future job as early in his life as
possible. You may start preparations with a definite job in
mind and even if you never get such a job, nothing is lost. It is
certainly a tragedy that you do not get a job which you aspire
but it would certainly be a greater tragedy if you miss the
opportunity of getting it simply because you were not prepared
for it. You must remember the famous saying that opportunity
is bald-headed on the back side. Therefore, you must be
prepared to avail the opportunity as and when it comes to you.
There is no short cut to success. You cannot thumb your way
down the highway of life and arrive at any worth-while
destination. All your mental and intellectual resources should
be mobilized to face the battle of interview with a measure of
success.

SOME FUNDAMENTAL QUALITIES

1. Confidence—No   candidate   can   face   an   interview
successfully if he is nervous and shaky. It is not easy
for a boy who is shy and timid to appear calm and
confident at the interview. No profitable habit is easily
established. It may take some blasting to get rid of the
old one that is holding you back. The secret of getting
rid of a habit is to establish a new one in its place, and
continue to use the new habit until it has displaced the
old one. If you have the habit of shyness or timidity, it
devolves upon you to set yourself free. This can be done
by practising the very opposite of shyness, i.e., habits
of courage and self-confidence. If you have a strong will
to win you will get the way. Lack of self-confidence
arises out of your shortcomings. Try to know them and
get rid of them. Try to be sociable and get opportunities
to mix with different types of people with different
habits. Do visit different places in order to get in touch
with different types of people. This will go a long way in
removing your shyness and nervousness. The more
experience you gather, the more confidence you will
develop. You should not be a mere bookworm. In your
free time you should participate in different types of
activities, physical as well as mental. Taking part in
games and sports will give you a lot of courage and
confidence. Nature has blessed every individual with
certain positive traits which every individual has to
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discover for himself or herself and must chart out his
or her course with strong self-confidence.

2. Personality—A winning personality is the keystone in
the arch of success. Your personality is the greatest
asset you will ever have. More than anything else it is
your personality that will tilt the favour of the
interviewers to your side. Your personality is the sum
total of your qualities physical, mental and spiritual.
Personality does not consist only of handsome features
or a well-built body. Popularly we use the term
personality to describe those traits which make people
attractive or unattractive to other people. Psychologists
have used the term personality to denote considerably
more than physical attractiveness. Their definition of
personality         includes      physique,       appearance,
intelligence, aptitude and an individual’s characteristic
ways of conducting himself in everyday situations. It
also includes the individual’s spiritual make-up, his
outlook on life and his approach to the problems of life.
All these contribute to the impression which the
candidate makes on the interviewers. Generally the
interviewer engages the examinee in conversation,
permitting him to do most of the talking. An
experienced interviewer will gain many valuable
insights into the individual’s personality traits from his
expressed interests, and ambitions, his dress, his
manner of expression, hesitations, emotional blockings,
and conclusions. The way a candidate opens the door,
enters the room, wishes the interviewers, the way he
draws the chair and sits down, his facial expressions,
all these are embodied in the candidate’s personality.
Not all the traits of our character are inborn or God
gifted. It is up to the candidate to develop in himself
such traits as are pleasing, forceful and dynamic and
then alone can he impress people favourably. Truly
winning personalities can be built only by putting in
hard labour and paying the required price. They cannot
just get it. Suppose you want  to  become  a  police
officer,  then  ask  yourself  this question : “What can I
add to my personality to become a successful police
officer ? What are the characteristic qualities that are
required in that department ?” You can list the
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