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— 1 —

The greatest power that a person possesses is the power to choose.

— 2 —

As we advance in life, we learn the limits of our abilities.

— 3 —

We rate ability in men by what they finish, not by what they attempt.

— 4 —

The silence of an elephant is more effective than the thousand
barks of a dog.

— 5 —

If you steal from one author, of course that’s plagiarism; if you steal
from twenty authors, that’s research.

— 6 —

The first and best victory is to conquer self.

— 7 —

Opportunity has hair in front; behind she is bald; if you seize her by
the forelock, you may hold her, but, if allowed to escape,

not even the Gods can catch her again.

— 8 —

Patience is the ability to let your light shine after your fuse has blown.

— 9 —

When your own shadow is blocking the light, step aside and
look within.

— 10 —

There is no loss in letting the branches bend when resisting the wind
which would cause them to break.

— 11 —

If you always do what interests you, then at least one person is
pleased.

— 12 —

Ability is of  little account without opportunity.

— 13 —

We ought to be able to learn some things secondhand. There is not
enough time for us to make all the mistakes ourselves.

— 14 —

The safest principle through life, instead of reforming others, is to set
about perfecting yourself.

— 15 —

A man must be big enough to admit his mistakes, smart enough to
profit from them and strong enough to correct them.

— 16 —

If you do not make mistakes, it only means you are not trying
100 per cent.

— 17 —

The buyer has need of a hundred eyes: the seller of but one.

MANAGEMENT ABILITY

Do important
jobs now before
they become
urgent.

......................... ¤ ¤ ¤ ¤ .........................

......................... ¤ ¤ ¤ ¤ .........................
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— 18 —

Practise abstinence, for riches will not last.

— 19 —

Fight for the kings, queens and bishops, but throw away the pawns. A
habit of graceful surrender on trivial issues will make you difficult to

resist when you stand and fight on a major issue.

— 20 —

Action makes more fortunes than caution.

— 21 —

The great end of life is not knowledge, but action.

— 22 —

A person shows what he is, by what he does, with what he has.

— 23 —

The mere act of aiming at something big makes you big.

— 24 —

An action is the perfection and publication of thought.

— 25 —

Act for yourself. Face the truth.

— 26 —

A life which does not go into action is a failure.

— 27 —

Life’s heaviest burden is to have nothing to carry.

— 28 —

A generous action is its own reward.

— 29 —

A positive attitude may not solve all your problems, but it will induce
enough people to make it worth the effort.

— 30 —

Our grand business is not to see what lies dimly at a distance, but to do
what lies clearly at hand.

— 31 —

If you want people believe in God, let people see what God can
make you like.

— 32 —

The time is always right to do what is right.

— 33 —

Actions speak louder than words and speak fewer lies.

— 34 —

The actions of men are like the index to a book; they point out what is
most remarkable in them.

— 35—

Like the bee, we should make our industry our amusement.

— 36 —

The reason so little is done is generally because so little is attempted.

Do not wait for
extra-ordinary
circumstances
to do good
actions; try to
use ordinary
situations.

......................... ¤ ¤ ¤ ¤ .........................

......................... ¤ ¤ ¤ ¤ .........................

THOROUGH ACTION
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— 37 —

The more we do, the more we can do; the more busy we are,
the more leisure we have.

— 38 —

Time spent debating the impossible is the time during which you can
try to accomplish it.

— 39 —

Ships are safer in the harbour but they are not meant for that purpose.

— 40 —

When fate hands us a lemon, let’s try to make lemonade.

— 41 —

Do not postpone the unpleasant and difficult tasks. Do them now, and
you will feel much better afterwards.

— 42 —

When you want to get things done, use creative ways to remind
people. Don’t forget that people tend to forget conveniently.

— 43 —

Courage is resistance to fear, mastery of fear, not absence of fear.

— 44 —

There is always danger for those who are afraid of it.

— 45 —

The greatest discovery in my generation is that human beings can alter
their lives by altering their attitudes.

— 46 —

We are all manufacturers–some make good, others make trouble and
still others make excuses.

— 47 —

The wise man is one who forgets the faults of others, but always
remembers his own.

— 48 —

The open-minded see the truth in different things; the narrow-minded
see only the differences.

— 49 —

To the optimist, all doors have handles and hinges; to the pessimist,
all doors have locks and latches.

— 50 —

When a man wants to kill a tiger he calls it sport; when a tiger wants
to kill him, he calls it ferocity.

— 51 —

What you think of yourself is much more important than what
others think of you.

— 52 —

Worry is today’s mice nibbling at tomorrow’s cheese.

— 53 —

Talk to a man about himself and he will listen for hours.

BEST ATTITUDE

Identify your weak link and act now.

......................... ¤ ¤ ¤ ¤ .........................

......................... ¤ ¤ ¤ ¤ .........................
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— 54 —

Intelligence without ambition is a bird without wings.

— 55 —

Most of us can read the handwriting on the wall; we just assume it’s
addressed to somebody else.

— 56 —

Nobody can make you feel inferior without your consent.

— 57 —

If you dream only while sleeping, you are giving yourself possibilities
only half a measure.

— 58 —

Be mindful of how you approach time. Watching the clock is not the
same as watching the sun rise.

— 59 —

If you believe that what you need has been lost, consider that you may
not yet have possessed it.

— 60 —

If you give, and regret the giving, your heart will be as empty as
your hand.

— 61 —

It is difficult to see things clearly if the shadow of doubt diminishes the
light entering your eyes.

— 62 —

Some people change their ways when they see the light; others when
they feel the heat.

— 63 —

A major cause of unhappiness is overestimating the happiness
of others.

— 64 —

Never compromise yourself. you are all you’ve got.

— 65 —

You grow up the day you have your first real laugh–at yourself.

— 66 —

Advice is what we ask for when we already know the answer but
wish we didn’t.

— 67 —

Politeness is better than logic. You can often persuade when you
cannot convince.

— 68 —

Keep your fears to yourself, but share your courage.

— 69—

He that always gives way to others will end up having no principles
of his own.

— 70 —

Growth means change and change involves risks, stepping from the
known to the unknown.

A great man shows his greatness by
the way he treats little men.

......................... ¤ ¤ ¤ ¤ .........................

......................... ¤ ¤ ¤ ¤ .........................
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— 71 —

The deepest principle in human nature is the craving to be appreciated.

— 72 —

Catch your people doing something right and let them know you
appreciate it.

— 73 —

One of the best ways to persuade others is with our ears–by listening
to them.

— 74 —

If you are reluctant to ask the way, you will be lost.

— 75 —

If you don’t know how to speak, then learn how to keep quiet. Be-
cause keeping quiet is as important as speaking.

— 76 —

Why use a tub of words to express a spoonful of thought?

— 77 —

One of the greatest sounds of them all is utter, complete silence.

— 78 —

He who does not understand your silence will probably not understand
your words.

— 79 —

Kind words do not cost much. Yet they accomplish much.

— 80 —

Everybody needs a hug. It changes your metabolism.

— 81 —

Nothing has better effect upon the children than praise.

— 82 —

What cannot be said may require the coining of a new phrase.
What cannot be felt cannot exist.

— 83 —

A desk is a dangerous place from which to view the world.

— 84 —

Appreciation in any form at any time brightens anyone’s existence.

— 85 —

The first requirement of good conversation is that nobody should know
what is coming next.

— 86 —

Better to ask your way twice than to lose your way.

— 87 —

In business and in family relationships, remember that the most impor-
tant thing is trust.

— 88 —

Half the time men think they are talking business, they are wasting time.

GENUINE COMMUNICATION

......................... ¤ ¤ ¤ ¤ .........................

......................... ¤ ¤ ¤ ¤ .........................

A picture is equal to 1000 words.
A visit is equal to 10,000 words.
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