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PREFACE
Learners’ English Grammar and Composition is an activity-based series specially designed to 
meet the needs of pupils in Indian schools today. This graded series, comprising eight books, 
is intended for classes 1 to 8 and leads up to Learners’ English Grammar and Composition for 
classes 9 and 10, which has been in use since 1990.

The present series is largely based on a study of the current trends in school syllabi and recent 
developments in the treatment of English grammar and composition. The main objective of this 
series is to equip learners with the ability to use English effectively in real-life situations. Special 
attention has been paid to the points of structure and usage which are usually problematic to 
non-native speakers of English. The major focus is rightly on the area of verbs, which is the most 
important aspect of grammar and is evidently the most difficult for Indian learners to master. 

The series aims at simplicity of language and simplicity of treatment. The grammatical explanations 
in particular have been made very clear and easy to understand. The material has been graded 
with the utmost care. There are various types of exercises, most of which are judiciously geared 
towards mixed-ability classes. The units on comprehension and writing skills set out to help 
learners to put their knowledge of grammar to more practical use and widen their communicative 
ability. 

It is hoped that this need-based series, enlivened by full-colour illustrations, will be liked by both 
pupils and teachers, and found suitable for use in CBSE- and ICSE-affiliated schools as well as 
State Board schools.

I am indebted to numerous grammarians and writers on methodology, mainly to P.C. Wren, H. 
Martin,  John Eastwood, Michael Swan, Raymond Murphy, Adrian Doff and Penny Ur, whose 
books have been of great help. I acknowledge the assistance of my sons, Koteswara Rao and 
Murali Mohana Rao, in organizing the material.

I am inexpressibly grateful to Messrs S.Chand And Company Pvt. Ltd., whose confidence in me 
has been a stimulus to this kind of projects. 

Dr. N.D.V. PRASADA RAO

Disclaimer : The author of this book has made every effort to avoid any mistake or omission and has used his skill, expertise and knowledge to the 
best his capacity to provide accurate and updated information. The author and S. Chand do not give any representation or warranty with respect 
to the accuracy or completeness of the contents of this publication and are selling this publication on the condition and understanding that they 
shall not be made liable in any manner whatsoever. S.Chand and the author expressly disclaim all and any liability/responsibility to any person, 
whether a purchaser or reader of this publication or not, in respect of anything and everything forming part of the contents of this publication. 
S. Chand shall not be responsible for any errors, omissions or damages arising out of the use of the information contained in this publication.
Further, the appearance of the personal name, location, place and incidence, if any; in the illustrations used herein is purely coincidental and work 
of imagination. Thus the same should in no manner be termed as defamatory to any individual.
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Look at these words:

blue green red white yellow

The first letters of these words are in the order of the alphabet.*

The word blue comes before the word green because b 
comes before g in the alphabet. The word green comes 
before the word red because g comes before r. Red 
comes before white because r comes before w. White 
comes before Yellow because w comes before y. The 
word yellow comes last because y comes after the first 
letters of the other words. The five words are put in ALPHABETICAL ORDER 
(= in the order of the alphabet).

In a dictionary, words are arranged in alphabetical order so that we can find 
any word easily. In a telephone directory, too, the names of people are arranged 
in alphabetical order.

Exercise I...

Below are six sets of letters. Three or four of them are in alphabetical order 
and the others are not. Tick () the ones which are in alphabetical order.

1. d g j n r t y 4. f k o s u w z

2. c f p l s w q 5. b e i n r s w

3. h m n u o q x 6. a c e j k t r

* a    b    c    d    e    f    g    h    i    j    k    l    m    n    o    p    q    r    s    t    u    v    w    x    y    z

1 Alphabetical Order

RedRedRedRedRedRedRedRedRedRed YellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellowYellow
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Exercise II...

Put each group of words in alphabetical order.

 1. lion tiger deer  giraffe zebra camel

 2. mango apple pineapple  orange lemon banana

 3. Hyderabad Chennai Delhi Agra Patna Mumbai

 4. Shankar Vinay Peter  Rahim Nikhil Ajit

 5. ruler eraser ballpoint  notebook pencil

 6. temple church  mosque  gurudwara shrine

More about Alphabetical Order

You have learnt to arrange words in alphabetical order according to the first 
letters of the words. What must be done if words begin with the same letter? You 
must arrange them according to the second letter. Here is an example:

tact toast trunk
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These three words begin with the same letter. Look at the second letter of each 
word. The word tact comes before the word toast because a comes before o in 
the alphabet. Toast comes before trunk because o comes before r.

Study also the following examples :

fame feat firm free

bake bolt breeze bump

Ajay Anil Ashok Atul Aziz

corn edge lame leak loaf plumb

Exercise III...

Put each group of words in alphabetical order.

 1. dock depot dumb dive

 2. zip zero zoo zebra

 3. anchor amuse arch apron

 4. Mary Sita Kamala Sheila Sandhya

You will learn more about alphabetical order at a later stage.
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2 Nouns

We talk and write in words. We use different kinds of words.
Words are divided into eight classes. They are : 

1. nouns  2. pronouns 3. adjectives  4. verbs 

5. adverbs 6. prepositions 7. conjunctions 8. interjections

The eight classes are called PARTS OF SPEECH.
Let us begin to learn about these parts of speech.
Study the following :

teacher cow garden scooter

The word teacher is the name of a person.

The word cow is the name of an animal.

The word garden is the name of a place.

The word scooter names a thing.

Teacher, cow, garden and scooter are naming words. Naming words are called 
NOUNS.

A NOUN is the name of a person, animal, place or thing.

Look at these sentences:

 He is a student. He is called Ganesh.
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The word student is the name of a person. The word Ganesh is also the name 
of a person. The word student is a name common to all students. Ganesh is the 
special name of a particular student. Student is a COMMON NOUN. Ganesh is 
a PROPER NOUN.

Words like boy, woman, mother, son, uncle and doctor are common nouns. 
Words like Madhav, Rahim, Robert, Mr Menon and Mrs Patil are proper nouns.

In the same  way the names of places can be either common nouns or proper 
nouns. City is a common noun and Nagpur is a proper noun. City is a name 
common to all cities. Nagpur is the name of a particular city. Country is a 
common noun. China is a proper noun.

Common nouns are the names
given in common to all people, 
places or things of the same kind. 
Proper nouns are the names of 
particular people, places or things.

Some pet animals (like dogs and cats) are given special names, e.g., Jimmy, 
Tommy, Kitty. Such names are also proper nouns.

Below are further examples.

 Common Nouns  Proper Nouns

 

festival

month

day

language
 

Holi, Christmas, Eid

April, December

Sunday, Monday

English, Hindi, Tamil

Proper nouns begin with a capital letter.
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