


A Handbook
for

Tenses
&

Verbs
Dr. Avinash Pratap Shrivastava

(Principal, Harvest International School, Ludhiana )

WRITE & SPEAK CORRECT ENGLISH

Indra Publishing House
www.indrapublishing.com



Indra Publishing House
E-5/21, Arera Colony,
Habibganj Police Station Road,
Bhopal 462016
Phone: +91 755 4059620, 4030921  
Telefax : +91 755 4030921
Email : manish@indrapublishing.com
             pramod@indrapublishing.com
Web. : www.indrapublishing.com

Copyright © 2012 Indra Publishing House 
All Rights Reserved

Title : A Handbook for Tenses & Verbs  
Author : Dr. Avinash Pratap Shrivastava  
Cover & Text Design : Pramod Singh & Creative Team 

First Print : 2012
Second Print : 2013

ISBN : 978-93-80834-78-8     

` : 75/- 

Printed & published by Mr. Manish Gupta for Indra Publishing House, 
E-5/21, Arera Colony, Habibganj Police Station Road, Bhopal 462016 
INDIA

Published by:

All rights reserved. No part of this publication may be reproduced, stored in or introduced 
into a retrieval system, or transmitted, in any form or by any means without the prior 
written permission of the author. Any person who does any unauthorized act in relation 
to this publication may be liable to criminal prosecution and civil claims for damages.

Information contained in this work is obtained by the publishers from sources believed 
to be reliable. The publisher and its authors make no representation or warranties with 
respect to accuracy or completeness of the contents of this book and shall not be liable 
for any errors, omission or damages arising out of use of this information. Dispute if 
any related to this publication is subject to Bhopal Jurisdiction. 



This book is dedicated

to

Lord BankeBihari, Vrindavan





Preface

“A handbook on Tense and Verb” is simply a ready to learn 
book about the different tenses and verbs and their applications. 
The prime objective of the book is to provide a precise assistance 
to English Language learner to write and speak better English. 
The book covers all the aspects of the SENTENCE, TENSE and 
VERB.

It is the first comprehensive descriptive handbook to discuss 
the TENSES in detail and useful to all level learners (Beginners, 
Intermediate and Advance). Every tense (both in the Active voice 
and the Passive voice) is described from structure to sentence 
construction.  

Readers are advised to read the chapter to chapter with the cover 
reading of verbs simultaneously. It is believed that 30 days regular 
practice places a learner to a comfortable position to speak and 
write grammatically correct sentences. 

In the book verb has been described separately, as it is the core 
of the parts of speech. Learners are suggested to use the verbs and 
their various forms in their day to day to communication and not to 
postpone and hesitate to refer the “HANDBOOK OF ENGLISH 
TENSE AND VERB” 

It is only your dedicated endeavour makes you able to write and 
speak better and correct English.

Thank you.

Dr. Avinash Pratap Shrivastava
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The Sentence 

A group of words that makes a complete sense is called a sentence.
 � God is watching us from a distance.
 � God loves all his creatures.

The above given groups of words are making a complete sense 
thus they are referred to as sentence.
Sentence can be classified into four main categories as given 
ahead:-

1. Assertive/Declarative Sentences
Those sentences that make a statement or assertion are known as 
assertive or declarative sentences.

 � Rajiv went to the Punjab University.
 � Gayatri went to New Delhi.

The above given sentences are making simple statements thus are 
known as declarative or assertive sentences.
Note : Negative Sentence is also included into this category. 
  * Rajiv did not go the Punjab University.

2. Interrogative Sentences
Those sentences that ask a question are called interrogative 
sentences.
Two types of Interrogative Sentences :

a. Starting with an Auxiliary verb
b. Starting with – wh words (Where, who, what, when etc)

 � Where are you going?
 � What is the name of your school?

THE SENTENCE
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 � Are you going to market?
The above given sentences are asking questions thus are known 
as Interrogative sentences. These kinds of sentences end with a 
question mark.

3. Imperative Sentences
Those sentences that express commands, requests or entreaties 
are known as Imperative sentences.

 � Shut up.
 � Please be seated.

The above given sentences are expressing commands and request 
respectively thus are known as Imperative sentences.

4. Exclamatory Sentences
Those sentences that give certain sudden feeling are known as 
exclamatory sentences. These always end with an Exclamation 
Mark (!)

 � How hot this month of May is!
 � What a shot!

The above given sentences show certain sudden feeling thus are 
known as exclamatory sentences. These sentences are usually 
ends with the sign of exclamation.

Main Components of a Sentence

A sentence is broadly consists of two components i.e A Subject 
and Predicate

Subject

That part of a sentence which names the person or thing we are 
talking about is known as a subject.

Predicate

That part of the sentence which tells something about the subject 
is known as the predicate.
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The Sentence 

 � Akbar was a great emperor
In the example given above Akbar is the subject of the sentence 
and was a great emperor is its predicate.

Note:-The subject of the sentence usually comes first but certain 
time it can be put after the Predicate.

 � He had a good memory.
 � Here comes the teacher.

In the first example He the subject comes first. But in the second 
sentence the teacher- subject of the sentence- came after the 
predicate

In imperative sentences the subject is altogether missed out of 
the sentence.

 � Sit down.
In the above example subject is missing although it is understood 
that it is you over here.
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Analysis of Simple Sentence

Analysis of Simple Sentence is a process of analysing the construction 
of a Sentence, in order to understand the relationship of its parts. 
A Simple Sentence can be very short, or it can be very long. A 
Simple Sentence can be composed of a Subject and Predicate or 
it might have Article,Adjective, Verb or Adverb. The Subject 
tells us who or what the sentence is about, and thePredicate tells 
us what that subject is doing, sensing or is. The most basic part 
of the Predicate is the verb. In fact, sometimes the predicate may 
consist of only a verb, but it still tells us what the subject is doing.

To understand it, let us analyse the following Simple Sentence:

Rabindranath Tagore, the writer of Indian national anthem, was 
deeply versed in ancient learning.

Rabindranath Tagore, the writer of Indian national anthem, is the 
Subject.

Was deeply versed in ancient learning is the Predicate.

Rabindranath Tagore is the Principal Word of the Subject, and is 
modified by the appositive writer.

Writer is modified by the Adjective the which is an Article, and by 
the Adjective phrase of Indian national anthem.

Was is the Predicate Verb, and is modified by the Predicate 
Adjective versed, by the Adverbdeeply and by the Adverbial Phrase 
in ancient learning.

ANALYSIS OF SENTENCES
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Learning is modified by the Adjective - Ancient.

From the Analysis of this sentence we can say that Analysis of a Simple 
Sentence is to name:

1. It’s Subject.
2. It’s Predicate.
3. The principal word of the Subject with its modifiers.
4. The modifiers of any other words in the Subject.
5. It’s Predicate Verb.
6. The modifiers of it’s Predicate Verb.
7. The modifiers of any other words in it’s Predicate.

Analysis of Complex Sentence

Complex Sentence is a Sentence which has at least one 
“Subordinate Clauses” besides the Main Clause. A Complex 
Sentence always has a Subordinator such as ‘because’, ‘since’, 
‘after’, ‘although’, or ‘when’ or a relative pronoun such as that, 
who, or which. Analysis of Complex Sentences is the analysis of 
the Clauses in the Sentences.

Examples of Complex Sentences in English Grammar:

1.  Although I was scared, I bravely entered the cemetery.

 � Dependent Clause - Although I was scared.
 � Independent Clause - I bravely entered the cemetery.

2.  After they finished playing, Happy and Harish went to the   
     movies.

 � Dependent Clause - After they finished playing.
 � Independent Clause - Happy and Harish went to the   

 movies.

3.  His father said that he had gone to the shop to make some   
     purchases. 
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 � Principal or Main Clause - His father said.
 � Subordinate Clause - That he had gone to the shop to   

 make some purchases (Noun clause).

4.  Whenever he heard the tune, the musician who lived in that  
     house, answered that the tune is old.

 � Main Clause - The musician who lived in that house.
 � Subordinate Clause - Whenever he heard.
 � Subordinate Clause - Who lived in that house?
 � Subordinate Clause - That the tune is old.

Analysis of Compound Sentence
Compound Sentence Definition – A Compound Sentence is a 
combination of two or more simple or complex sentences. While 
the Complex Sentence has only one main clause, theCompound 
Sentence has two or more independent clauses (also known as 
coordinate clauses) making statements, questions, or commands. 
These clauses must be linked by conjunction (and, but, or) or a 
semicolon. Sometimes Compound Sentence includes one or more 
subordinate clauses. The Analysis of Compound Sentences is the 
analysis of the clauses along with conjunctionin the sentences.

Examples of Compound Sentences in English

1.  I love dogs but I don’t like cats.

 � Main Clause - I love dogs.
 � Main Clause - I don’t like cats.
 � Conjunction – But.

2.  The day is hot and I am far from shade.

 � First coordinate clause - The day is hot
 � Second coordinate clause - I am far from shade.
 � Conjunction - And

3.  They were fond of songs, listened to various kinds of   
      instruments and indulged in singing.
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