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Interviewing Tips: Interview For Success

Having a job interview is seldom a pleasant experience. However, it doesn’t have to be pure

torture as many interpret it. Many people fall into the trap of second guessing themselves. This

creates worry, which can lead to panic. The end result is, someone else gets the job and not

you. In this article we will offer some useful advice on how to behave and conduct yourself at

your next job interview. We will look at some interviewing techniques and ways to make that

needed impression on your possibly new employer.

Preparation

Being prepared for the interview could mean the difference between getting the job and not.

Employers will usually hire the person that makes the best impression at the interview. This is

quite often over people who have far more skills, qualifications and experience. Being prepared

can quite often make or break the interview.

Have everything the employer wants handy. Making a fact or data sheet can make a very good

impression. It shows the employer that you are keen and organized. Include referenced and

your contact details.

When asked about your previous work experience, try to stay positive. Think about how this

experience has helped prepare you for the job on offer. Even if your last position wasn’t idea,

remain positive. Keep to how this job has helped you and prepared you for this position. Don’t

fall into the trap of being negative about former employers. This looks very bad and

unprofessional.

You may want to try preparing some responses ahead of time. This will help you think on your

feet when they ask you something that you may not expect. Think about how you can word

things to put that all important positive spin on them.
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Interviewing Tips: What You Can Expect From An Interview

Knowing what to expect can mean the difference between performing well and making a fool out

of yourself. If you know what to expect you can better prepare yourself for the challenging

questions and scenarios they may pose.

Generally, when you begin and interview there is a period of introduction. Once those have

been completed, you may be offered the opportunity to speak about yourself. You should really

try to keep this relevant to the current job offer. Although your personal life maybe of great

interest, the time for an interview is limited so best stick to what they need to know and want to

hear.

You may be asked to demonstrate your current knowledge of the company. You may be asked

this directly or in the form of a question such as. Why would you like to work for us? Prepare

yourself by doing some research about the company. This shows the employer that you have a

genuine interest in working for them and are not afraid of doing some research.

Nearly every interview asks that dreaded question, what are your weaknesses? The worst

answer that you can give is none at all. Everyone has weaknesses so this answer will not

impress. This question is more a test of your answering skills than anything. Speak about how

you deal with your weaknesses. I make lists of things to do to make sure I remember everything

or I use spell check to make sure everything is correct. This answers show your weaknesses

and how you cope.

You will also likely get the opportunity to speak about your strengths. Although you may have

many, keep these relevant to the job on offer. Again, interview time is limited and you don’t want

to waste opportunities.

Preparing yourself ahead of time and knowing what to expect can make a great difference in

how well you perform in an interview. By being able to handle yourself well, you’ll be able to

make that important first impression.
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Interviewing Tips: How To Guarantee You'll Perform Well

Knowing what to expect can mean the difference between performing well and making a fool out

of yourself. If you know what to expect you can better prepare yourself for the challenging

questions and scenarios they may pose.

Generally, when you begin and interview there is a period of introduction. Once those have

been completed, you may be offered the opportunity to speak about yourself. You should really

try to keep this relevant to the current job offer. Although your personal life maybe of great

interest, the time for an interview is limited so best stick to what they need to know and want to

hear.

You may be asked to demonstrate your current knowledge of the company. You may be asked

this directly or in the form of a question such as. Why would you like to work for us? Prepare

yourself by doing some research about the company. This shows the employer that you have a

genuine interest in working for them and are not afraid of doing some research.

Nearly every interview asks that dreaded question, what are your weaknesses? The worst

answer that you can give is none at all. Everyone has weaknesses so this answer will not

impress. This question is more a test of your answering skills than anything. Speak about how

you deal with your weaknesses. I make lists of things to do to make sure I remember everything

or I use spell check to make sure everything is correct. This answers show your weaknesses

and how you cope.

You will also likely get the opportunity to speak about your strengths. Although you may have

many, keep these relevant to the job on offer. Again, interview time is limited and you don’t want

to waste opportunities.

Preparing yourself ahead of time and knowing what to expect can make a great difference in

how well you perform in an interview. By being able to handle yourself well, you’ll be able to

make that important first impression.
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Interviewing Tips: Keeping The Past From Haunting You

Unless you are interviewing for the very first time, you likely have worked before. In fact, most of

us will have several job interviews in our lifetime. We will also have had several previous work

experiences ranging from great to absolutely terrible. You want to list your work experience but

you don’t want a prior bad job or employer from hurting your chances of getting hired. There are

some techniques that you can practice to help you keep your past from haunting you.

You will likely be asked about your last position or positions. Try to remain positive and keep a

good spin on things. Never say you left because you were dismissed, or let go. Say things like

you left because you felt you had grown as much as you possibly could at that company. Also

speak about what you learned while working there and how your experience will help them.

Even if your last employer was horrible, do not say anything negative. Many times this is a test

of discretion and by being negative you will fail it. You can mention things you liked and disliked

in a professional way.

If you have had a long absence from work, you will be asked to explain why. Again, keep

positive. Explain that you wanted to find a company that you could settle down in. Employers

will like this. If you can convince them you want to stay on long term, your chances of getting

hired will increase. Companies spend a huge amount hiring and retraining new recruits, so

someone who will stay on for the long term will look very attractive to them.

By staying positive and not insulting past employers, you can go a long way towards keeping

the past from haunting you.



How To Ace Any Job Interview

© Wings Of Success Page 13 of 13

Interviewing Tips: Things To Ask The Interviewer

When the interview ends, you will likely be given the chance to ask your own questions. It is

wise to prepare some ahead of time, failure to ask anything looks like you want to end quickly.

Good questions presented to the employer make you look like you have a genuine interest in

the company.

A good question to ask is who your immediate supervisor will be. You need to know if you can

get along with this person and this is a good opportunity to find out. You may also get the

chance to meet this person and make a good impression on them as well.

Another good question to ask is when a hiring decision will be made. This shows your sense of

urgency and your keenness to start working. You may also want to ask how successful

candidates will be notified.

Asking about possible advancement opportunities is a good question. This shows that you may

be willing to stay with the company long term. Companies always look on this as positive. It also

shows that you are ambitious and goal oriented. You may also want to ask about training

opportunities within the company. This is a good question to complement advancement.

Finally, the appropriate dress code is a good point to rise. It shows that you are detail oriented

and want to make a good impression.

To get that job offer, you need to have a successful interview. Employers rarely hire the person

on experience and qualifications alone. Most of the time it is the candidate that gives the best

interview. By knowing how to present yourself in the best possible way, you can guarantee

yourself success.
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The Job Interview: Engaging Everyone

Many job interviews will be conducted by more than one job interviewer. This can either work

for or against your chances of landing the job but there is one major thing that you can do to

improve those chances: engage everyone in the interview room. What this means is that you

need to make eye contact with each interviewer so that you show interest in what they are

saying. Don’t make the mistake of focusing on one person because you’re too nervous to work

the room.

Make sure that you bring along copies of your resume and references to any job interview even

if you have no idea how many interviewers there will be. This way when there is more than one

person you come prepared to engage them all.

This very act alone can go a long way in showing a potential employer that you are serious

about the interview process and think ahead of the game plan. When you answer a question,

even if the question has been posed by only one person, make sure that you look at everyone in

the room when you’re giving your answer.

Once again this shows that you have good people skills and that you are able to perform under

the pressure of a job interview by more than one interviewer.
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The Second Job Interview

Your goal in a job interview should be to make it to the second round. Many job interviews are

more than just the one step of the first interview. Most employers these days will have a short

list that they have after the first interview of people who they are interested in. When you make

it to the second job interview there are some strategies that you should keep in mind so that you

ensure you get the job.

Most employers will test you to see if you know what you’re talking about. If you’re applying for

a job that is specific, such as a technical job, your interviewers will want to know that you can do

the job. You may be required to take a written exam that is quite extensive. Prepare for your

second job interview by going over the things that you know you need to understand for the job

that you’re interviewing for.

You may be introduced to other employees and potential coworkers during the second job

interview. Try to look each of them in the eye and leave a personal impression on them so that

they have something good to say about you to their employer. The second interview is going to

get you that much closer to landing the job so put all of your effort into it.
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The Job Interview And The Thank You Letter

These days the thank you letter is a big part of the job search strategy that you need to perfect

when you’re looking for that perfect job. In the past people would write a short note to thank

their interviewer for their time and letting them know that they are very interested in getting the

job. In today’s job search market the thank you letter is much more than just a note to your

interviewer. In fact, the thank you letter is crucial if you want to be seriously considered for the

job.

You’ll want to use the thank you letter as a way to address the key points of the job interview

that you just had. Discuss key areas that were brought up by your interviewer so that you

indicate that you were listening at all times. You’ll also want to show that you have a good

understanding of the goals of the company and what direction they are taking.

Your thank you letter should be about one page in length. Any longer and an employer will

consider it to be over-kill. The letter should be sent within three days of your interview. If you

wait much longer it may show that you’re not really interested in the job.
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Showing Confidence In The Job Interview

Employers everywhere want to hire people who are capable, confident, and unique to the job

that is being offered. You need to walk into your job interview with this confidence flowing out

from you so that your interviewer remembers who you are. Many employers are looking for

employees who are fresh out of school while others are looking for more experienced workers.

No matter what an employer is looking for you need to show confidence that you can handle the

job and that you are what they are looking for.

There are several ways that you can show this confidence by including certain issues in your

answers to certain questions. Employers like to hear about “teamwork” whenever they can

since this shows that you have an awareness of the importance of being part of a team. Team

players go a long way when it comes to impressing the boss.

You can also display confidence by maintaining eye contact with your interviewer. If you look

away too often you can leave the impression that you’re either not really interested in the job or

that you’re feeling very insecure. Prepare for your job interview so that go into it with as much

confidence as it takes to get the job.
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The Job Interview: Realistic Expectations

Try to have some realistic expectations about any job that you interview for. You don’t always

have to interview for jobs that you have all the qualifications for since sometimes, by reaching

for a job that is out of your league, you learn something useful that you can apply in the future.

Realistically most employers are looking for employees who have the skills that are needed to

do certain jobs.

If you’re working on your education so that you can get one of those jobs you might want to

apply just for the experience. The important thing to remember is that you are realistic about

your chances of getting the job.

Many employers want to hire people when they are at the beginning of their career so that they

can shape them and guide them in the direction that they need. This can work to your

advantage if you’re just out of university and are looking for an entry level job. Other employers

want to hire people who have the education as well as the experience that they are looking for.

This often means less training costs for the company. When you go to your job interview be

realistic about the knowledge and the experience that you have. You may not always get the

job but every interview should be a learning experience that prepares you for the next one.
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Writing Your Resume

When it comes to formatting; if you are writing an executive resume you will want to highlight

your experience and accomplishments. For the most part, unless you have studied at an Ivy

League school, you will likely not have to place too much emphasis on your school history. For

example, if all that the job you are applying for requires is a high school diploma than you can

simply skip that part all together and mention that you meet all of the requirements for the

position in your cover letter.

Of course if you are using your resume to get a general job, you will want to highlight all of your

duties so that your prospective employer knows that this is an area that you have already

demonstrated in the past. What can be very complicated in creating your résumé’s format is if

you are applying for any job in a company and do not really care which. For this you would want

to show your diversity in your format. This would naturally more emphasis on your different job

experiences.

In general, resume formats should include items such as: qualifications, experience, references,

and special accomplishments. After that what is needed pretty much varies by the job you are

looking to get. If in sales, you will want to focus your attention on your accomplishments in this

area or a similar one and your personality in general. This would be more along the lines of your

CV. This is the document that you will be using to describe yourself on a personal level. When it

comes to a job like sales your experience with dealing with people is your most important ally.

With so many formats to choose from, it can be difficult to choose between them but if you really

think about it; it doesn’t have to be impossible. Just think about what is being highlighted in your

resume and what type of impression you want to give. Just so that you know, most resumes are

best served if written in 12 point, Times New Roman font. Just make sure that the headlines are

bold and a bit larger so that they stand out and give the employer an easy to see what they

want.
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The All Important CV

Any person who is actually planning on applying for a new job can benefit from curriculum vitae

writing tips. A typical curriculum vita, which is often referred to as CV, differs slightly from a

standard resume because it contains substantially more information than just your education

and prior job experience. A CV should also include any other information about you that is

relevant to the job that you are applying for. A CV offers so much more personal information

about you and your abilities and has become a primary aspect of writing a resume thee days.

The first difference between a curriculum vitae and a traditional resume is how long it is.

Professionals will quickly advise you that resumes should fill up one or if it is really needed two

pages. A CV, though, can be longer if has to be; it is not uncommon for a curriculum vitae to be

at least three, or as many as 10 pages long if you want. Some people just really need that much

space to write their qualifications.

The next aspect of the curriculum vitae tips is to include, in detail, any special licenses or

awards that you have been given. If you have published books or articles, have taught courses

at a university, or if you are affiliated with any academic or professional groups or organizations,

they should also be included on the curriculum vitae. The CV is your chance to show every bit of

your personality and life and your achievements. What this means is that this is the time for you

to brag your guts out. There is no such thing as tooting your own horn too much with a CV

because that is what this is for.
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